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 RECRUITMENT, SELECTION AND HIRING
 
The board of education shall appoint all staff members only from nominations made by the chief school 
administrator.  All appointments shall be by recorded roll call majority vote of the full membership of the 
board.  The chief school administrator shall adhere to the following in recruiting and interviewing 
candidates: 
 
A. There will be no discrimination in the employment process in regard to race, creed, color, national 

origin, ancestry, age, sex, affectional or sexual orientation, marital status, domestic partnership 
status, familial status, liability for service in the Armed Forces of the United States, atypical 
hereditary cellular or blood trait of any individual, nationality, or because of genetic information or 
refusal to submit to or make available the results of a genetic test, or other conditions not related to 
the duties and responsibilities of the job. 

 
B. All candidates must have training and/or actual work experience in the vacant position, and an 

acceptable level of proficiency. 
 
C. It shall be the duty of the Superintendent of Schools to see that persons nominated for employment 

shall meet all qualifications established by state or federal law, including the completion of a criminal 
history check and proof of citizenship or eligible alien status. 

 
The chief school administrator is responsible for the preparation and maintenance of job descriptions that 
define the duties, responsibilities and qualifications required for each support position.  The board shall 
adopt those job descriptions required by law or code and others as appropriate. 
 
The employment of any candidate is not official until the contract is approved by the board of education  
and signed by the candidate.  It shall be the responsibility of the chief school administrator to communicate 
this fact to all candidates. 
 
The chief school administrator may make temporary appointments in emergency situations in accordance 
with law.  These must be ratified by the board at the next regular meeting. 
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Legal References: Use legal reference sheet. 
 
Cross References: List your appropriate policies.  See legal reference sheet for possibilities. 
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