Hello my wonderful student!
I am happy to write a college recommendation for you.  In order for me to write the best letter possible and get it to your school(s) on time, I ask that you provide me with the following items:

1. A resume of some sort – this doesn’t need to be formal, but I would like information about your outside-the-classroom life

2. Stamped envelopes properly addressed to each school’s admissions office; the return address should read: 

Cassandra Dorn

Red Bank Regional HS

101 Ridge Road

Little Silver, NJ 07739

3. An RBR guidance office recommendation form with the student information section at the top filled out.  You can fill these in and print them out online from the RBRHS website.  If you’re using the Common Application or your school has its own form, you don’t need the RBR one.  Make sure you have FILLED OUT these documents completely and SIGNED them if necessary.
4. Information about deadlines for each school – when do I need to have each recommendation in?
5. (optional) A completed Naviance survey from the RBR Guidance website
Providing these items will help me write a good recommendation for you because I won’t be chasing you around the school nagging you for missing information. (  I wish you the best of luck as you start the admissions process!
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Ms. Dorn

